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1 Basic information about admission procedures and general terms and conditions 

1.1 Admission procedures are governed by the provisions of Sections 48 to 50 of Act no. 
111/1998 Sb., on Institutions of Higher Education and on changes and amendments to other 
acts, as amended; Articles 19 and 20 of the Constitution of Charles University, as amended;  the 
Code of Admission Procedures of Charles University, as amended; Rector’s Directive no. 13/2023 
the Schedule of Admission Procedures for the 2024/2025 Academic Year, as amended, and the 
associated Dean’s Measure no. (to be completed); Dean’s Measure no. 4/2017 Organization of 
Admission Procedures for Studying at the Faculty of Arts of Charles University, as amended; and 
these Terms and conditions for admission procedures at the Faculty of Arts of Charles University 
for studies commencing in the 2024/2025 academic year: bachelor’s and master’s programmes 
of study. 
 
1.2 These Terms and conditions for admission procedures at the Faculty of Arts of Charles 
University for studies commencing in the 2024/2025 academic year: bachelor’s and master’s 
programmes of study (the “TCAP” or the Terms and Conditions”) set out the terms and 
conditions for accepting applicants to study in bachelor’s programmes of study and master’s 
programmes of study that are a continuation of a bachelor’s programme of study (the 
“bachelor’s and master’s programmes of study”). 
 
1.3 A condition for being admitted into a bachelor’s programme of study is the 
completion of secondary education with a secondary school leaving examination. A 
condition for being admitted into a master’s programme of study which is a continuation 
of a bachelor’s programme of study, is the proper completion of studies in any type of 
university programme of study. However, for some programmes of study, the Faculty of 
Arts may set conditions regarding the related nature of the completed bachelor’s programmes 
of study. 

1.4 The Faculty of Arts of Charles University (the “Faculty of Arts” or the “faculty”) also 
sets out any additional terms and conditions for being admitting to a programme of 
study relating to specific knowledge, skills, or talent. The faculty verifies these in an 
entrance examination. 
 
1.5 In addition, for the individual programmes of study, the faculty sets the anticipated 
number of admitted applicants who have met the specified terms and conditions (the 
“anticipated number of admitted applicants”). If a larger number of applicants meet these 
terms and conditions, the applicants will be ranked, and the best applicants will be admitted. 
 
1.6 These conditions consist of the general terms and conditions common to the 
admission procedures for all programmes of study and the professional requirements 
for the individual programmes of study, which determine the form of the entrance 
examination, the anticipated number of admitted applicants, and any other separate 
terms and conditions for each programme of study. The professional requirements for the 
individual programmes of study also indicate whether a programme of study is carried out as 
an independent programme of study, a joint programme of study, a programme of study 
without specialization or with specialization, and in the case of programmes of study with 
specialization, whether the applicant selects a specialization as part of the admission 
procedures (in the admissions application) or whether the selection will be made during their 
studies. 

https://www.zakonyprolidi.cz/cs/1998-111
https://www.zakonyprolidi.cz/cs/1998-111
https://www.zakonyprolidi.cz/cs/1998-111
https://cuni.cz/UK-8891.html
https://cuni.cz/UK-8919.html
https://cuni.cz/UK-8919.html
https://cuni.cz/UK-12513.html
https://cuni.cz/UK-12513.html
https://cuni.cz/UK-12513.html
https://www.ff.cuni.cz/wp-content/uploads/2017/03/2017-04-OD-organizace-p%c5%99ij%c3%admac%c3%adho-%c5%99%c3%adzen%c3%ad.pdf
https://www.ff.cuni.cz/wp-content/uploads/2017/03/2017-04-OD-organizace-p%c5%99ij%c3%admac%c3%adho-%c5%99%c3%adzen%c3%ad.pdf
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2 Programmes of study 

2.1 Most of the programmes of study offered by the Faculty of Arts can be studied 
independently (i.e. one programme of study) or jointly (i.e. two programmes of study, 
one as the major and the other as a minor). Certain programmes of study may only be 
studied independently or jointly. For some programmes of study, there is also the option 
of dual specialization – a combination of two specializations for the same programme of 
study (see the professional requirements for the individual programmes of study). 
 
2.2 Programmes of study with the option of joint studies can be freely combined with 
each other at the faculty within the following programme groups: a) bachelor’s programmes 
of study with a focus on education, b) other bachelor’s programmes of study, c) master’s 
programmes of study for teaching, d) others master's programmes of study. All restrictions 
for combining programmes of study are listed in the professional requirements for the 
individual programmes of study. 
 
2.3 As part of inter-faculty agreements between the Faculty of Arts and certain other 
faculties of Charles University, selected programmes of study may be studied at two 
faculties at the same time. 

3 Admission applications 

3.1. Admission procedures commence when the admission application is submitted. 
Only an applicant who submits the admission application is a participant in the admission 
procedures. 
 
3.2 The period for submitting admission applications for studies starting in the 
2024/2025 academic year has been set for bachelor’s programmes of study as 30 Sep. 
2023 to 29 Feb. 2024 and for master's programmes of study as 30 Sep. 2023 to 31 Mar. 
2024. 
 
For bachelor's and master's programmes of study that complete their accreditation process 
after 30 Sep. 2023, the application periods will be set separately.  
 
3.3 The admission application is submitted electronically in the Student Information 
System of Charles University (the "information system"). By registering in the information 
system, the applicant also creates an account, which is used for communication between the 
applicant and the faculty throughout the admission procedures. In the information system, 
the applicant can track the application, the invitation to the entrance examination, the point 
results of the individual rounds, the overall point results, and the final results of the entrance 
examination. The application form is not printed or sent by post. 
 
3.4 The application must be submitted in the information system and the fee for the 
admission procedures must be paid by 11:59:59 p.m. on the last day of the period set 
for submitting applications for the specific programmes of study (clause 3.2 of the TCAP 
and the Measure of the Dean of the Faculty of Arts Schedule and details of the admission 
procedures at the Faculty of Arts of Charles university for studies commencing in the 2024/2025 
academic year and preparations for the admission procedures for studies commencing in the 
2025/2026 academic year). 
 
3.5 Each applicant may submit any number of applications for studying at the Faculty 
of Arts. 



Terms and conditions for admission procedures at the Faculty of Arts of Charles University 
for studies commencing in the 2024/2025 academic year: bachelor’s and master’s programmes of study 

Page 4 of 13 

 
3.6 The applicant submits a separate application form for each selected programme of 
study or specialization for which professional requirements are listed separately in Article 
11 of these terms and conditions. If the applicant is successful in the admission procedures 
for studying in more than one programme of study (or specialization), they must declare 
during enrolment which programme(s) of study (or specialization, if the specialization is not 
stipulated in the admission application) they will pursue. 
 
3.7 If an applicant applies for both full-time and part-time (combined) forms of study for the 
same programme of study, they must submit a separate application for each form of study. 
 
3.8 If an applicant is applying for a programme of study that cannot be studied independently, 
pursuant to Article 11 of the TCAP, they must also submit at least one additional application 
for a programme of study that allows joint studies with this programme of study (or 
specialization). 
 
3.9 For programmes of study implemented as a part of inter-faculty agreements between 
the Faculty of Arts and certain other faculties of Charles University, the admission 
application is not submitted to the Faculty of Arts, but to the faculty that is the “principal” 
faculty for these studies. The entrance examination takes place at the Faculty of Arts. Other 
parts of the admission procedures (verification of previous education, the decision on being 
admitted or not admitted, etc.) are the responsibility of the “principal” faculty. 
 
3.10 The application is only valid after the application form has been properly 
completed and submitted and after the fee for the admission procedures has been paid 
(Article 4 of the TCAP).  
 
3.11 If the application form is not properly completed, it cannot be submitted in the 
information system. If there is no proof that the fee for the admission procedures has been 
properly paid, the faculty will request that the applicant remedy this and will set a reasonable 
deadline for doing this. The reminders are sent only via the information system. If the 
situation has not been remedied by the deadline, the admission procedures are terminated. 
 
3.12 The data in the application can be changed in the information system (Applications 
section). The programme of study and the type of study and its form can be changed until 
11:59:59 p.m. on the last day of the period set for submitting applications to study in 
the specified programme of study (clause 3.2 of the TCAP). An applicant can request the 
correction of personal data at any time. 

3.13 Documents relating to your previous education (leaving certificate, university 
diploma) are not submitted with the application. Only those applicants who pass the 
entrance examination will be asked to submit these documents (before or during the entrance 
examination, the applicant does not need to have or to present these documents). Other 
materials (a curriculum vitae, bibliography, written work, etc.) are submitted only if they are 
explicitly required by the professional requirements for the programme of study. These are 
submitted by the deadline and in the manner specified in the relevant professional 
requirements for the individual programmes of study. 
 
3.14 For programmes of study that allow independent or joint studies, the application 
does not indicate whether the applicant intends to take the programme of study 
independently or jointly. If the applicant is successful in the admission procedures for more 
than one programme of study that allows joint studies, they must indicate when enrolling in 
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the programme of study which programme or which combination of programmes they will 
study and which programme in the case of joint studies will be studied as a major and which 
as a minor. They must also indicate which two specializations of the same programme of study 
they want to study in the case of dual studies.  
 
3.15 Studies can also be combined at a secondary level, i.e. the programme of study in 
which the applicant was accepted to study starting in the 2024/2025 academic year 
can be combined with the studies in which the applicant was a first-year student in the 
2023/2024 academic year.  
 
If the applicant was enrolled in the 2023/2024 academic year as a student in independent 
studies for a programme of study allowing joint studies and if they succeed in the admission 
procedures for studies starting in the 2024/2025 academic year in another programme of 
study allowing joint studies, when enrolling in the 2nd year of the original programme of study, 
they can apply to extend the existing independent studies to joint studies, where the original 
programme of study becomes their major and the new programme of study becomes their 
minor. 
 
If the applicant was enrolled in the 2023/2024 academic year as a student of joint studies (i.e. 
studies combining two programmes of study, as a major and a minor) and if they succeed in 
the admission procedures for studies starting in the 2024/2025 academic year in another 
programme of study allowing joint studies, when enrolling in the 2nd year of the original 
programme of study, they can request termination of the current minor and replacing it with 
a new minor programme of study. The original major remains the same.  
 

4 Application fees 

4.1 The fee relating to the admission procedures (the “fee”) is set as follows for admission 
procedures for students starting in the 2024/2025 academic year:  

a) CZK 880 for one application for a programme of study allowing independent 
and joint studies, 

b) CZK 440 for one application for a programme of study allowing only joint 
studies – at least two application forms need to be submitted,  

c) CZK 1,200 for one application for a programme of study in a foreign language. 
 

 
4.2 The fee for each application must be paid separately. 
 
4.3 Payment information 

Bank: Komerční banka, Prague 1 
Account no. 85631011/0100 
Constant symbol: 0308 
Variable symbol: 820001 
Specific symbol: the number is generated by the information system – web application 
ID (not used when paying by card) 
SWIFT: KOMB CZ PP 
IBAN: CZ9601000000000085631011 
Account owner’s address: Charles University, Faculty of Arts, nám. Jana Palacha 1/2, 116 
38 Prague 1. 
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4.4 The fee can be paid by online payment, bank transfer, bank deposit to the account, or in 
cash at the cashier’s office of the Faculty of Arts. 
 
4.5 The applicant can monitor the status of the admission procedures and the processing and 
payment of the fee in their account in the information system. 
 
4.6 The fee is not refundable at any stage of the admission procedures. 
 
4.7 An applicant in a difficult social situation can submit an admission application at 
Charles University free of charge under the specified conditions. 
 

5 Entrance examinations 

5.1 Description of the entrance examination  

5.1.1 The entrance examination can be one round or two rounds. Each round can consist 
of one or more parts. The parts can have different forms, i.e. written (a test with closed or 
open questions, an essay, an analysis, etc.) or oral. If the entrance examination has several 
parts or rounds, the applicant who passed the first round (and completed all of its parts) must 
also take part in the second round (or all of its parts) (unless, pursuant to clause 5.5 of the 
TCAP, they are exempt from the entrance examination or a part thereof). The format of the 
entrance examination and any other conditions are set out in the professional requirements 
for the individual programmes of study. 
 
5.1.2 Entrance examinations take place exclusively in person, unless otherwise stipulated 
in the professional requirements for the individual programmes of study. 
 
5.1.3 For programmes of study taught in Czech, the entrance examination is also held 
in Czech, unless otherwise stipulated in the professional requirements for the individual 
programmes of study. Applicants may also express themselves in Slovak during the 
examination (verbally and in writing), unless otherwise stipulated in the professional 
requirements for the individual programmes of study. For programmes of study taught in 
a foreign language, the examination is held in that language, unless otherwise stipulated 
in the professional requirements for the individual programmes of study. 
 
5.1.4 Part of the professional requirements for certain programmes of study is a test of general 
study requirements. An applicant who applies for more than one programme of study with an 
entrance examination requiring this test takes this test only once, and the results are counted 
for all relevant programmes of study.  
 
5.1.5 An applicant who applies for both full-time and part-time (combined) forms of study for 
the same programme of study (i.e. who submitted a separate application for each form of 
study) takes the entrance examination only once; the results are counted for both forms of 
study. 
 
5.1.6 An applicant who applies for programmes of study for which the professional 
requirements for the individual programmes of study state that the entire entrance 
examination or a part thereof is the same or identical takes this examination or a part thereof 
only once, and the results are counted for all of these programmes of study. 
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5.1.7 During the entrance examination, applicants are required to abide by the rules set out 
in Dean’s Measure no. 4/2017, Organization of admission procedures for studying at the Faculty 
of Arts of Charles University, as amended, and the other regulations stipulated in clause 1.1 of 
the TCAP. 
 

5.2 Invitation to take the entrance examination 

5.2.1 Applicants are invited to the entrance examination by an electronic invitation sent 
by the Faculty of Arts through the information system. Applicants are required to check 
the invitation and, when attending the relevant part of the examination, to present a 
printed or electronic version of it on their own device. When attending the examination, 
applicants are also required to present a valid ID card (i.e. a public document showing 
their first name and surname, date of birth, and place of permanent residence, or residence 
outside the Czech Republic, which also contains a photo of the applicant). If an applicant 
cannot properly prove their identity, they cannot take the entrance examination. 
 
5.2.2 The faculty sends the electronic invitation to the applicants no later than 30 days 
before the date of the entrance examination, and in the case of a two-round entrance 
examination, 30 days before the first round. If it involves an invitation to an alternative date 
for the entrance examination, this period can be shortened accordingly. 
. 
 

5.3 Dates for entrance examinations 

5.3.1 All parts of the entrance examination for one programme of study may be held on one 
day or two days. 
 
5.3.2 The dates of entrance examinations for programmes of study taught in Czech are 
set for the period 11 May 2024 to 14 June 2024. From 11 May 2024 to 31 May 2024, 
entrance examinations can only be held on weekends.  
 
For bachelor’s and master’s programmes of study with accreditation processes completed 
after 31 March 2024, the dates for entrance examinations are set separately.  
 
5.3.3 The dates of entrance examinations for programmes of study taught in foreign 
languages are set for the period 1 April 2024 to 14 June 2024. 
 

5.4 Alternative dates for entrance examinations  

5.4.1 The dean sets at least one alternative date for taking entrance examinations; this 

date must be set at least five days in advance and no later than 40 days after the original date. 

Alternative dates for entrance exams for most programmes of study are set for the period 17 

June 2024 to 21 June 2024. For written exams (1st round) of the bachelor's programmes of 

study in Adult Education and Psychology, the dates are set for the period 3 June 2024 to 14 

June 2024.  

5.4.2 The dean may allow an applicant to take an entrance examination on an 
alternative date if the applicant cannot take part in the entrance examination on the 
regular date due to serious and documented reasons, especially health reasons. 
 
5.4.3 A request for an alternative date for an entrance examination is submitted via the 
information system (Applications section). A separate application must be submitted for 
each programme of study for which the applicant wants to take an entrance examination on 

https://www.ff.cuni.cz/wp-content/uploads/2017/03/2017-04-OD-organizace-p%c5%99ij%c3%admac%c3%adho-%c5%99%c3%adzen%c3%ad.pdf
https://www.ff.cuni.cz/wp-content/uploads/2017/03/2017-04-OD-organizace-p%c5%99ij%c3%admac%c3%adho-%c5%99%c3%adzen%c3%ad.pdf
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an alternative date, even if the content of the entrance examination or a certain part thereof 
is identical or has the same validity. 
 
5.4.4 An alternative date can be requested no later than three days after the regular 
date for the examination. An alternative date for the second round of a two-round entrance 
examination can only be requested if the applicant advances to the second round.  
 
5.4.5 Regular studies abroad, which are preparation for studying at a university, are always 
an acceptable reason for granting the request for an alternative date for the entrance 
examination. 
 
5.4.6 If the date of an entrance examination is set for Saturday or Sunday and if an applicant 
takes their school leaving examination in a period of three days before the entrance 
examination or during the calendar week following it, this fact is a reason for granting the 
request for an alternative date to take the entrance examination. 

 
5.4.7 Other requests for an alternative date for the entrance examination are assessed 
individually and are not automatically granted. If an applicant is allowed to take multiple 
exams on an alternate date, there is no guarantee that the alternate dates of entrance exams 
for the individual programmes of study will not overlap. An additional alternative date is not 
allowed. 
 
5.4.8 If the request for an alternative date for the entrance examination or a part thereof is 
incomplete or if it does not contain all of the mandatory attachments, the faculty will ask the 
applicant to remedy the deficiencies and set a reasonable deadline for this. If the deficiencies 
are not remedied by this deadline, the request will not be granted. 
 
5.4.9 The applicant is notified of the processing of the application via the information system. 
If the application is approved, the new date for the examination will be indicated in the 
information system and the applicant will receive a new invitation to the entrance 
examination. If the application is rejected, the reason for the rejection will be communicated 
to the applicant via the information system, and the invitation with the original examination 
date remains valid. 
 

5.5 Entrance examination exemptions 

5.5.1 Based on the applicant's request, the dean may decide to exempt the applicant 
from the entrance examination or a part thereof; this may happen only if this option is 
explicitly stated in the professional requirements for the individual programmes of study and 
exclusively for those applicants who demonstrate that they have met the conditions for 
admission with an exemption from the entrance examination or a part thereof. 
 
5.5.2 A request to be exempt from the entrance examination or a part thereof is 
submitted through the information system (Applications section). The mandatory 
attachments are submitted together with the request. The deadline for submitting a request 
and specification of the mandatory attachments are set for each programme of study in the 
professional requirements for the individual programmes of study. All requests submitted for 
a specific programme of study will only be processed after this deadline. The request 
processing status can always be monitored in the application app for a specific request. If an 
applicant is exempt from the entire entrance examination, the applicant receives the full 
number of points (i.e. 100 points); if an applicant is exempt from one round of a two-round 
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entrance examination, the applicant receives the full number of points corresponding to one 
round of the entrance examination (i.e. 50 points). 
 
5.5.3 If the request to be exempt from the entrance examination or a part thereof is 
incomplete or if it does not contain all of the mandatory attachments, the faculty will ask the 
applicant to remedy the deficiencies and set a reasonable deadline for this. If the deficiencies 
are not remedied by this deadline, the request will not be granted. 
 
5.5.4 If the request to be exempt from an entrance examination or a part thereof is not 
granted, the date of the entrance examination stated in the electronic invitation sent to the 
applicant by the faculty via the information system applies to the applicant. 
 
5.5.5 If the number of applicants registered for a specific programme of study is less 
than the anticipated number of admitted applicants specified in the professional 
requirements for the individual programmes of study, the dean may waive the 
verification of certain knowledge and skills through an entrance examination and 
decide to accept all applicants who meet the other conditions for admission (i.e. provide 
the required proof of previous education and, in the case of programmes of study that do not 
allow independent study, meet the conditions for admission to at least one other combinable 
programme of study). 

 

5.6 Modifications to the entrance examination  

5.6.1 As a result of specific health-related needs, an applicant may request 
modifications to the entrance examination. 
 
5.6.2 Modifications to the entrance examination are requested via the information system 
together with the admission application (in the section of the application Requirements for 
special treatment due to a health disadvantage). In addition, the applicant must attach to the 
application a scanned professional statement (medical certificate, recommendation of a 
pedagogical and psychological counselling centre, etc.) specified here. A request for 
modifications, including attachments, can be submitted no later than 11:59:59 p.m. on the last 
day of the application period for the specific programme of study (clause 3.2 of the TCAP). 
 
5.6.3 If the application for modifications to the entrance examination is incomplete or if it 
does not contain all of the mandatory attachments, the faculty will ask the applicant to remedy 
the deficiencies and set a reasonable deadline for this. If the deficiencies are not remedied by 
this deadline, the request will not be granted. 
 

5.7 Remote oral entrance examinations 

5.7.1 If an applicant cannot take part in an oral entrance examination in person due to 
serious and documented reasons (studies or long-term stay abroad, serious health reasons, 
etc.), the dean may, based on the applicant's request, allow this examination to be held 
in the form of a video conference for those programmes of study that have this stipulated 
in the professional requirements for the individual programmes of study. 
 
5.7.2 Remote oral entrance examinations must take place in accordance with the Code of 
Admission Procedures of Charles University, as amended; and the other regulations stipulated in 
clause 1.1 of the TCAP. 
 
5.7.3 An application for a remote oral entrance examination is submitted via the information 
system (Applications section) no later than 22 May 2024. 

https://centrumcarolina.cuni.cz/CC-23.html
https://cuni.cz/UK-8919.html
https://cuni.cz/UK-8919.html
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5.7.4 If the application is incomplete, the faculty will ask the applicant to remedy the 
deficiencies and set a reasonable deadline for this. If the deficiencies are not remedied by this 
deadline, the application will not be granted. 

6 Point evaluation and results of entrance examinations 

6.1 A maximum of 100 points may be awarded in one-round entrance examinations. A 
maximum of 50 points may be awarded in each round of two-round entrance 
examinations. 
 
6.2 Applicants who obtain at least 25 points in the first round advance to the second 
round of a two-round entrance examination. For some programmes of study, obtaining 25 
points may not be the only criterion for advancing to the second round; in such cases, the 
exact criteria are specified in the professional requirements for the individual programmes of 
study. 
 
6.3 Applicants who are awarded a minimum of 50 points in a one-round or two-round 
entrance examination for a specific programme of study and, according to the number 
of points obtained, who are placed in the order corresponding to the pre-determined 
anticipated number of applicants for this programme of study (Article 11 of the TCAP) 
pass the entrance examination. This condition will also be met by all applicants who obtain 
the same number of points as the applicant who ranks last in the order intended for 
admission. 
 
6.4 For programmes of study that do not allow independent study, applicants who placed in 
the relevant order, even if they failed the entrance examination for at least one other 
combinable programme of study, are included in the anticipated number of admitted 
applicants. 
 
6.5 Only applicants who meet the stated conditions for admission to at least two mutually 
combinable programmes of study or specializations or a combination of two specializations 
of the same programme (dual specialization studies) can be admitted to a programme of study 
that does not allow independent study.  
 
6.6 The point evaluation of entrance exams is published in the information system on 
a continuous basis (Admissions Process section). Applicants are always sent an information 
e-mail immediately after publication of the point scores. 
 
6.7 The final results of entrance examinations are published in the information system 
(Admissions Process section) no later than 28 June 2024.  
 
6.8 Applicants who have applied for studies as a part of inter-faculty agreements between the 
Faculty of Arts and certain other faculties of Charles University (clause 2.3 of the TCAP) will 
pass the entrance examination if they obtain at least 50 points in the entrance examination at 
the Faculty of Arts and meet the other conditions of the admission procedures for the 
“principal” faculty (including the anticipated number of admitted applicants, if this has been 
established). 
 
6.9 After publication of the final results of the entrance exams in the information system, the 
Faculty of Arts will inform applicants who have passed the entrance examination how, when, 
and where they should submit proof of their previous education in order to fulfil all of the 
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conditions for admission (clause 1.3 of the TCAP). An applicant who successfully meets all of 
the conditions for admission will receive a decision on admission to studies. 
 
6.10 After publication of the final results of the entrance exams (clause 6.7 of the TCAP), the 
Faculty of Arts will send a decision on non-admission to applicants who fail the 
entrance examination by post or data box. 
 
6.11 The faculty does not provide applicants or other persons with information about 
the results of the other applicants. 

7 Admission to studies 

7.1 The dean of the Faculty of Arts decides on admitting applicant to study. The decision 
must be issued within 30 days of verifying the conditions for admission to study (i.e. from the 
verification of all conditions for admission to study). 
 
7.2 An applicant who meets all of the conditions, including submitting proof of previous 
education, is admitted to study.  
 
7.3 For bachelor’s programmes, proof of previous education is a secondary school diploma 
(clause 1.3 of the TCAP). The method of documentation will be specified in the information 
system after publication of the final results of the entrance exams. 
 
7.4 Graduates of foreign secondary schools submit confirmation of equivalence (nostrifikace) 
of their secondary school diploma (unless otherwise stipulated by an international 
agreement). 
 
7.5 Instead of this confirmation, an applicant who completed secondary school at a school 
abroad can request that the faculty recognize this education for the purposes of the 
admissions process at Charles University. The faculty evaluates the request for this 
assessment only for applicants who have successfully passed the entrance examination. There 
is a fee for the assessment, which is non-refundable. Recognition of education in this form is 
valid only for the admission procedures at the Faculty of Arts and only for the specific 
academic year. 
 
7.6 For master’s programmes, proof of previous education is a diploma documenting the 
completion of a bachelor’s degree or a diploma documenting the completion of another 
master’s degree (clause 1.3 of the TCAP). The method of documentation will be specified in 
the information system after publication of the final results of the entrance exams. 
 
Applicants who have completed the required previous education at one of the faculties of 
Charles University document this education with a certificate of completed studies, which 
they have generated from the information system of Charles University. 
 
Graduates of bachelor's or master's degrees at a foreign university must submit a certificate 
of recognition of higher education abroad (unless otherwise stipulated by an international 
agreement). 
 
Instead of this confirmation, an applicant who has completed a bachelor's or master's degree 
at a university abroad can request that the faculty recognize this education for the purposes 
of the admission procedures at Charles University. The faculty evaluates the request for this 
assessment only for applicants who have successfully passed the entrance examination. There 
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is a fee for the assessment, which is non-refundable. Recognition of education in this form is 
valid only for the admission procedures at the Faculty of Arts and only for the specific 
academic year. 

8 Inspection of materials  

8.1 Applicants are entitled to inspect their materials from the admission procedures. 
The organizational and administrative requirements are set out in the Dean’s measure 
Schedule and details of the admission procedures for studying at the Faculty of Arts of Charles 
University for studies starting in the 2024/2025 academic year and preparation of the admission 
procedures for studies starting in the 2025/2026 academic year. 

9 Appeals and appeal proceedings 

9.1 Applicants can file an appeal against the dean’s decision.  
 
9.2 The period for filing an appeal is 30 days from the day the decision was delivered to the 
applicant.  
 
9.3 An appeal can challenge the operative part of the decision, an individual verdict, or its 
ancillary provisions; an appeal against only the justification of the decision is inadmissible. It 
must be clear from the appeal which decision it is directed against and what is being proposed. 
In the appeal, the applicant states why they think the decision or the procedure that preceded 
it is in contradiction with the legal regulations or internal regulations, or with the terms and 
conditions for admission procedures. Thus, the reason for accepting an appeal is not, for 
example, the applicant’s motivation or interest in studying, the applicant placing immediately 
below the minimum points necessary for passing the entrance examination, or a situation 
where certain successful applicants do not enrol in studies. 

10 Additional admission procedures 

10.1 If, after the period for submitting applications for the admission procedures to 
study at the Faculty of Arts (clause 3.2 of the TCAP), a sufficient number of applicants do 
not apply, the dean of the faculty may decide to announce additional admission 
procedures.  
 
10.2 The terms and conditions for the additional admission procedures are the same as 
the terms and conditions for the admission procedures for the specific academic year, 
with the exception of the dates (clause 3.2 of the TCAP) and the anticipated number of 
admitted applicants (Article 11 of the TCAP). 
 
10.3 In the additional admission procedures, the applicant may also apply for the programmes 
of study to which they applied in the admission procedures (applications submitted during 
the periods specified in clause 3.2 of the TCAP). 
 
10.4 If an applicant succeeds in the admission procedures for a programme of study that 
allows joint studies (applications submitted during the periods specified in clause 3.2 of the 
TCAP) and then succeeds in the additional admission procedures for another programme of 
study that allows joint studies, when enrolling, it is not possible to combine these 
programmes of study and enrol in the joint studies of these two programmes of study. 
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11 Professional requirements for the individual programmes of study 

11.1 Professional requirements for the programmes of study – bachelor’s 

programmes 

11.2 Professional requirements for the programmes of study – master’s programmes 


