Univerzita Karlova, Filozoficka fakulta

Opatieni dékana ¢. 16/2017
Postup pri vyméreni poplatku za studium v cizim jazyce a jeho vyuziti
na Filozofické fakulté Univerzity Karlovy

CL1
Uvodni ustanoveni

1. Toto opatieni upravuje v ndvaznosti na ustanoveni ¢l. 5 odst. 2 Piilohy ¢. 2 Statutu
Univerzity Karlovy, Poplatky spojené se studiem, v platném znéni (dale jen ,,Pfiloha ¢.
2%), postup pii vyméteni poplatku za studium v cizim jazyce (dale jen ,,poplatek®) na
Filozofické fakult¢ Univerzity Karlovy (dale jen ,fakulta® a ,,univerzita®) a jeho vyuziti
Vv rdmci fakulty.

2. Postup stanoveny v tomto opatfeni navazuje na ustanoveni § 58 odst. 4 zdkona ¢.
111/1998 Sb., o vysokych Skolach a o zmén€ a doplnéni dalSich zdkoni (zakon o
vysokych skolach), ve znéni pozdé&jsich piedpist (dale jen ,,zdkon o vysokych skolach®), a
dopliiuje zakladni ustanoveni uvedena v Piiloze &. 2! a ve Studijnim a zkusebnim fadu
univerzity, v platném znéni?.

3. Vyse poplatku za akademicky rok je stanovena v ¢l. 4 odst. 1 Piilohy ¢. 2.

Cl.2
Postup pri vyméreni poplatku
1. Administrativni pfipravu rozhodnuti o vyméteni poplatku zajist'uje v piipadé:

a) studentl bakalafskych a magisterskych studijnich programi Studijni oddéleni
dékanatu fakulty,

b) studentd doktorskych studijnich programti Oddé€leni védy dékanatu fakulty.

2. Rozhodnuti o vyméfeni poplatku se vydava bezprostiedné po zapisu prislusného studenta
ke studiu na fakulté a dale v pfipad¢:

a) studenti bakalaiskych a magisterskych studijnich programu vzdy bezprostiedné po
zapisu do dalsiho ro¢niku studia,

b) studentti doktorskych studijnich programt vzdy nejpozd€ji prvni pracovni den
kalendainiho mésice, ve kterém zacina dany akademicky rok.

LCL. 4, ¢l. 5 odst. 2, ¢l. 6 Prilohy &. 2.
2 1. 6 odst. 3 pism. a) Studijniho a zkugebniho fadu univerzity, v platném znéni.



3. Studentim se zasilaji dokumenty v Ceském jazyce a priklada se orientacni pieklad do
jazyka anglického.

4. Studijni oddé¢leni dékanatu fakulty, resp. Oddéleni védy dékanatu fakulty pieda kopii
rozhodnuti o vyméteni poplatku Ekonomickému oddéleni dékanatu fakulty k evidenci
pohledavky a jejimu ptipadnému vymahani.

CL3
Vyuziti a sprava vynosu z poplatku

1. Vynos z poplatku spada do mimodotaéni, nehospodai'ské ¢innosti fakulty.

2. Zvynosu poplatku se po odecteni 20 % rezijnich nakladi souvisejicich s administrativou
dékanatnich pracovist kryji ndklady dotcenych zékladnich soucasti fakulty piimo
souvisejici se studiem ptislusnych studentt.

3. Pro ¢ast vynosu poplatku uréenou ke kryti ndkladt dotcenych zakladnich soucésti fakulty
je vytvofena zvlastni GcCetni zakazka, k jejimuz zfizeni dava vedoucimu Ekonomického
oddéleni dékanatu fakulty na zdkladé podnétu vedouciho Studijniho oddéleni d¢kanatu
fakulty, resp. Odd¢leni védy dékanatu fakulty, pokyn tajemnik fakulty vzdy po zapisu
ptislusného studenta ke studiu na fakulte.

4. Za Cerpani prostiedktl z vynosu poplatku na kryti ndkladt dotcenych zakladnich soucasti
fakulty odpovida vedouci té zakladni soucasti fakulty, k niz ptislusny student s ohledem
na studijni program piinalezi. Cerpat je mozno pouze prostiedky, které byly realnd
pfipsany na ucet fakulty. Uvedeny vedouci zékladni soucasti fakulty odpovida také za to,
ze prostiedky budou Cerpany a uzity hospodarné a ucelné¢ a bude zohlednéna aktivita
vSech pracovnikt fakulty, ktefi se podileji na zajistovani vyuky ptisluSného studenta.

5. Vynos z poplatku je mozné vyuzit pouze v rdmci daného akademického roku. Z tohoto
davodu je mozné jej Gcetné pievést pouze mezi kalendainimi roky spadajicimi do daného
roku akademického.

Cl. 4
Zavéreéna ustanoveni

1. ZruSuje se opatteni d€kana €. 16/2015, Postup pii vyméteni poplatku za studium v cizim
jazyce a jeho vyuziti na Filozofické fakult¢ Univerzity Karlovy v Praze.

2. Vykladem ustanoveni tohoto opatfeni je povéien tajemnik fakulty.

3. Nedilnou soucasti tohoto opatieni je Ptiloha 1 — Pieklad tohoto opatieni do anglického
jazyka.

4. Toto opatfeni nabyva platnosti dne 29. 9. 2017.

% Blize opatfenti rektora &. 6/2015, Hospodatské a nehospodéiska ¢innost na Univerzité Karlové, v platném znéni.



5. Toto opatfeni nabyva téinnosti dne 1. 10. 2017.

V Praze dne 29. 9. 2017

doc. Mirjam Friedova, Ph.D.
dékanka FF UK



Priloha 1 — Preklad opatieni dékana do anglického jazyka

Charles University, Faculty of Arts

Dean’s Provision No. 16/2017
Procedures for Assessment of Tuition Fee for Study in a Foreign
Language and its Use at Faculty of Arts, Charles University

No. 1
Introductory Provisions

1. Following Article 5(2), Annex no. 2 of the Charles University Constitution, as amended
(hereinafter referred to as “Annex no. 27); this provision regulates the assessment of
tuition fees for study in a foreign language (hereinafter referred to as “fee”) at Charles
University, Faculty of Arts (hereinafter referred to as “University” and “Faculty”) and
how it applies to the Faculty.

2. The procedure laid down by this provision refers to regulation § 58, para. 4 of Law no.
111/1998 Coll. on Higher Education Institutions and on the Amendment and
Supplementation of Other Laws (Higher Education Act), as amended (hereinafter referred
to as “Higher Education Act”) and it complements basic regulations listed in Annex no. 2}
and in the Study and Examination Code of the university, as amended?.

3. The fee for each commenced year of study is stated in Article 4 para. 1, Annex no. 2.

No. 2
The Procedure for Assessment of the Fee

1. Administrative preparation of the decision on assessment of the fee is provided by:

a) the Registrar’s Office, for students enrolled in Bachelor and Master’s study
programmes,

b) the Research Office, for students enrolled in postgraduate study programmes.

2. The decision regarding the assessment of the fee shall be issued immediately after the
student has enrolled at the Faculty, and:

a) for students enrolled in Bachelor and Master’s study programmes immediately after
their enrolment into their next year of study,

b) for postgraduate students, by the first working day of the month in which the academic
year begins.

L Article 4, Article 5(2), Article 6 of Annex no. 2.
2 Article 6 para. 3 Lett. a) of the Study and Examination Code of the university, as amended.



3. Documents sent to students shall be in the Czech language and it shall include an
indicative English translation.

4. The Registrar’s Office or the Research Office shall forward a copy of the decision
regarding the assessment of the fee to the Accounting Office to keep a record of any debt
and its collection.

No. 3
Use and Management of the Proceeds of the Fee

1. The proceeds of the fee fall under non-subsidy and non-profitable activities of the
Faculty.®

2. After the deduction of 20 % from the proceeds of the fee for administrative costs, the rest
of the proceeds of the fee then covers the costs of the departments of the Faculty directly
related to the study of the students in question.

3. A special accounting entry is made for the part of the proceeds of the fee intended to cover
the costs of the faculty departments in question. The head of the Registrar’s Office (or
Research Office) will then ask the Faculty Bursar to contact the head of the Accounting
Office and instruct them to establish this entry.

4. The head of the faculty department to which the student belongs (based on his/her study
programme) is responsible for spending the proceeds of the fee to cover departmental
costs. It is possible to spend only those funds which have already been credited to the
Faculty’s bank account. The stated department head also guarantees that the funds shall be
spent and used economically and effectively, and that the activity of every Faculty
employee who participates in the student’s education is taken into consideration.

5. The proceeds of the fee can only be used in the given academic year. For this reason, it is
possible to transfer the proceeds of the fee only between the calendar years of the given
academic year.

No. 4
Closing Provisions

1. The Dean’s Provision No. 16/2015, Procedures for Assessment of Tuition Fee for Study
in a Foreign Language and its Use at Faculty of Arts, Charles University, is hereby
cancelled.

2. The Faculty Bursar is hereby authorized to interpret this provision.

® In more detail in the Rector’s provision No. 6/2015, Economic and Non-Economic Activities at Charles
University, as amended.



3. Annex 1 — the English translation of the Dean’s Provision forms an integral part of this
provision.

4. This provision comes into force on 29" September 2017.

5. This provision becomes effective on 1% October 2017.

Prague, 29" September 2017

doc. Mirjam Friedova, Ph.D.
Dean of the Faculty



