Univerzita Karlova, Filozoficka fakulta

Opatieni dékana ¢. 21/2016
Statut Komise pro etiku ve vyzkumu
Filozofické fakulty Univerzity Karlovy

Cast 1
Uvodni ustanoveni

CL1
Zakladni ustanoveni

S ucinnosti tohoto opatieni se ztizuje Komise pro etiku ve vyzkumu Filozofické fakulty
Univerzity Karlovy (dale jen ,,Komise®“, , fakulta® a ,univerzita“), ve zkratce ,,KEV FF
UK*.

Toto opatfeni upravuje ¢innost a organizaci fungovani Komise.

V ramci kolegia d&kana fakulty spada c¢innost Komise do pisobnosti prodékana pro
projektové fizeni a grantovou ¢innost.

Administrativni a odbornou podporu pro jeji ¢innost poskytuje Komisi Grantové oddé€leni
dékanatu fakulty.

Cl.2
Napli ¢innosti Komise

Hlavnim cilem ¢innosti Komise je zajiSténi ochrany prav osob, které jsou pfedméetem
vyzkumu v rdmci vé€deckych a vyzkumnych projektli, feSenych zaméstnanci a studenty
fakulty (dale jen ,,uCastnici vyzkumu®, ,,projekt* a ,,projekty®).

Komise posuzuje etickou pripustnost navrhi projekti, jichz je fakulta nebo jeji zaméstnanec
koordinatorem ¢i hlavnim feSitelem, a to jak z hlediska jejich celkového zaméfeni, tak
z hlediska v ramci feSeni projektti planovanych postupi a nastroji vyzkumu. Komise
posuzuje dostateCnost predpokladané informovanosti ucastniki vyzkumu a opatieni pro
ochranu jejich prav.

Komise muze v ptipadé navrhi projektl, v nichz je fakulta partnerem ¢i vedlejSim
feSitelem, na zakladé zadosti koordinatora ¢i hlavnich feSitelti posoudit etickou piipustnost
téch casti navrhi projektd, kterou maji byt feSeny zaméstnanci a studenty fakulty.

Komise muize na zéklad¢ iniciativy feSiteld poskytovat také pfedbézné konzultace pfii
ptipravé projektli a samotnych zadosti o jejich etické posouzeni.

Komise pii své ¢innosti vychazi zejména z obecnych pravnich predpisti Ceské republiky a
vnitinich a dalSich ptedpisti univerzity a fakulty, a dale ze specifickych pozadavki



poskytovatelli finan¢nich prostfedkii nebo jinych organti a instituci, které narokuji
provedeni dané¢ho posudku.

Komise neposuzuje eticnost chovani a jedndni jednotlivych feSiteld projektt v pribehu
feSeni projektu.

Cast IT
Organizace Komise
CL3
SloZeni Komise

Komise ma nejméné pét a nejvyse tiinact ¢lend. Cleny jsou také piedseda a mistopiedseda
Komise.

Cleny Komise mohou byt pouze akademiéti a védeéti pracovnici univerzity.

Clenové Komise jsou vybirani z osob, které maji dostateéné zkusenosti a odborné znalosti,
tak aby byli schopni zodpovédné posuzovat navrhy projekti v souladu s naplni ¢innosti
Komise. Zaroven jsou vybirani tak, aby byly v Komisi zastoupeny hlavni védecké obory
péstované na fakultg, jichz se ¢innost Komise tyka. Komise tak bude schopna posuzovat co

-----

Jednotlivi ¢lenové Komise jsou zejména povinni se ucastnit zasedani Komise a aktivné
ptispivat ke kvalitni praci Komise.

ClL 4
Funkéni obdobi, vznik a zanik ¢lenstvi
Funk¢ni obdobi ¢lentt Komise je Ctytleté, clenové mohou byt jmenovani opakované.

Cleny Komise a piedsedu a mistopiedsedu Komise jmenuje a odvolava dékan fakulty po
vyjadieni Védecke rady fakulty.

Pted uplynutim funkéniho obdobi €lenstvi v Komisi zanika
a) spole¢né s ukoncenim pracovnépravniho vztahu k univerzité,

b) dnem doruceni pisemného prohlaseni, jimz se ¢len vzdava ¢lenstvi v Komisi, pfipadné
predseda ¢i mistoptedseda své funkce, d€kanovi fakulty,

€) dnem doruceni pisemného odvolani dékanem fakulty.

Tajemnikem komise, ktery zajist'uje praktickou administrativni ¢innost Komise je povéteny
pracovnik Grantového oddéleni dekanatu fakulty.



Cast 111
Cinnost Komise

CL5
Jednani Komise

Pfedseda a mistopfedseda odpovidaji za fungovani Komise d&kanovi fakulty.
Mistopiedseda zastupuje predsedu v jeho nepfitomnosti.

Predseda ¢i mistoptedseda zastupuje Komisi ve sméru k vedeni fakulty 1 k jednotlivym
feSitelim projektt.

Zasedani Komise svolava dle potieby a jeji jednani ftidi pfedseda. Komise je
usnaSenischopnd pii Uc€asti nadpoloviéni vétSiny vSech ¢lenli a rozhoduje nadpolovicni
vétSinou pritomnych ¢lent.

Komise jednd na zaklad¢ jednotlivych zadosti o etické posouzeni projektt, které ji
predkladaji fesitelé projekti na pfedepsaném formulafi, jehoz vzor tvofi Pfilohu 1 tohoto
opatfeni, ptip. na formulafi, ktery je vyzadovan pravidly konkrétniho projektu, a to pred
podanim projektové zadosti. Soucasti zadosti o etické posouzeni projektu musi byt také
pfedpokladana podoba informaci o projektu pro ucastniky vyzkumu a formuléie tzv.
informovaného souhlasu S ucasti ve vyzkumu a se zpracovanim osobnich udaji. V piipadé
potfeby mohou fesitelé pozadat Komisi o konzultaci pti ptipraveé zadosti.

Komise je opravnéna pozvat na své zasedani jednotlivé fesitele projektli za uc¢elem doplnéni
informaci nezbytnych k posouzeni jejich Zzadosti ¢i je vyzvat k doplnéni informaci jinym
zpusobem. V odiivodnénych piipadech miize Komise pozadat o dopliujici informace ¢i o
vyjadieni k ptedlozené zadosti i jinou osobu, ktera neni ¢lenem Komise, je-li to s ohledem
na specifika posuzovaného projektu pottebné.

V piipadé, Ze se n€ktery z ¢lentt Komise Gcastni v jakékoli roli posuzovaného projektu ¢i
by mohl mit jiny zdjem na vysledku posouzeni daného projektu, je povinen o této
skute¢nosti informovat ostatni cleny Komise a neucastnit se posuzovani daného projektu.

Komise miize o neodkladnych zalezitostech v piipadé€, ze neni mozné ¢i ucelné svolat jeji
zasedani, jednat v pisemné podobé€ prostiednictvim uzaviené elektronické konference,
pokud s tim nevyjadii v konkrétnim piipadé nesouhlas alesponi jedna tetina vSech ¢lent
Komise. Pfedseda Komise v takovém piipadé rozesle ostatnim clenim Komise piislusné
podklady, vyhlasi o nich hlasovani a urci lhiitu pro hlasovani, ktera nesmi byt kratsi neZ pét
dnl od vyhlaSeni. Hlasovani je vefejné, v hlasovacim listku musi byt uvedeno jméno a
pifijmeni hlasujiciho a jeho hlas, tj. souhlas, nesouhlas, nebo zdrZeni se, jinak je hlasovaci
listek neplatny. Hlasovani je platné v piipadé, ze platny hlasovaci listek odevzda
nadpolovicni vétsSina vSech ¢lenti Komise. Pfi tomto zptisobu jednani rozhoduje Komise
nadpolovi¢ni vétSinou vSech ¢lenti. Zapis o tomto zptsobu jednani a hlasovani schvaluje
Komise na svém nejbliz§im fadném zasedani, pfi¢emz soucésti tohoto zapisu musi byt
jmenny seznam ¢lent Komise s uvedenim toho, jak kdo hlasoval.



Cl6
Vystupy ¢innosti Komise
Komise pofizuje ze svych jednani zapisy, které podepisuje predseda a alespon jeden dalsi
¢len Komise. Zapisy se ukladaji na Grantovém oddéleni dékanatu fakulty a na internetovych

strankach fakulty.

Jako samostatné dokumenty vydava komise posudky predlozenych navrhi projekt, a to do
Sedesati dnii od fadného podani zadosti. Tyto posudky podepisuje piedseda a alespon jeden
dalsi ¢len Komise, pfedavaji se zadatelim a jejich kopie jsou soucasti zapisu z jednani
Komise. V ptipadg, Ze je posouzeni zadosti negativni, uvede Komise podrobn¢ své namitky
a pfipominky a upozorni na tuto skutecnost prosttednictvim Grantového oddéleni dékanatu
fakulty de¢kana fakulty. Komise je také opravnéna si v ramci posudku vyzadat od feSitele
poskytovani dalSich informaci v priibéhu feSeni projektu.

Komise sestavuje vyrocni zpravu o své ¢innosti za kazdy kalendaini rok a predklada ji vzdy
do 31. 3. nasledujiciho kalendainiho roku dékanovi fakulty a Védecké rad¢ fakulty.

Komise je opravnéna na zékladé praktickych zkusenosti z posuzovani jednotlivych projektt
vydavat obecna doporuceni pro fesitele projekta.

Pokud je to z hlediska o¢ekavaného pouziti vystupd jednani Komise vhodné, vyhotovuje
Komise své stanovisko v anglickém jazyce.

CastIV
Prechodna a zavéreéna ustanoveni
ClL7
Piechodna ustanoveni

Dékan jmenuje ¢leny Komise, pfedsedu a mistoptedsedu nejpozdéji do dne ucinnosti tohoto
opatfeni.

Prodé&kan pro projektové fizeni a grantovou ¢innost urci nejpozdéji do dne ti¢innosti tohoto
opatfeni tajemnika Komise.

CL8
Zavérecna ustanoveni
. Nedilnou soucasti tohoto opatieni jsou tyto pfilohy:
a) Priloha 1 — Vzor zadosti o etické posouzeni projektu,
b) Ptiloha 2 — Pfeklad tohoto opatieni do anglického jazyka.
Toto opatfeni bylo projedndno v kolegiu d¢kana fakulty dne 20. 9. 2016.
K névrhu tohoto opatfeni se vyjadtila Védecka rada fakulty kladné dne 29. 9. 2016.
Toto opatfeni nabyva platnosti dne 10. 10. 2016.



6. Toto opatfeni nabyva ucinnosti dne 17. 10. 2016.

V Praze dne 10. 10. 2016

doc. Mirjam Friedovéa, Ph.D.
d¢kanka FF UK



Priloha 1 — Vzor Zadosti o etické posouzeni projektu

Zadost o etické posouzeni projektu

Popis projektu

Nazev

Financovan

Hlavni reSitel

Zakladni soucast

Kontaktni e-mail

Telefon

Popis
(max. 2000 znaki)

Otazky na etické aspekty projektu
1. Zahrnuje vas vyzkum lidské ucastniky?
ANO/NE
Pokud ANO
a. Udastni se vyzkumu na zakladé vlastniho rozhodnuti?
ANO/NE

Popiste, jak jsou Ucastnici osloveni, jaka jsou kritéria pro jejich zapojeni do vyzkumu a proces
ziskani informovaného souhlasu.

b. Jedna se o ucastniky, ktefi nemohou poskytnout informovany souhlas (v€etné déti a
mladistvych)?
ANO/NE

Popiste, jak ziskate souhlas s Ucasti ve vyzkumu od zakonnych zastupct Ucastnikl a souhlas
déti a mladistvych. Jak zajistite, aby na Ucastniky nebyl vytvofen natlak na jejich zapojeni do
vyzkumu? Jaka opatreni planujete na ochranu déti v pribéhu vyzkumu? Zdivodnéte zapojeni
déti a mladistvych do vyzkumu.



C.

vs sw

Patfi ucastnici mezi zvlasté zranitelné osoby nebo skupiny?
ANO/NE

O jaky druh znevyhodnéni/ohrozeni se jedna?
Popiste, jak jsou Ucastnici osloveni, jakd jsou kritéria pro jejich zapojeni do vyzkumu a proces
ziskani informovaného souhlasu.

Jsou Uc€astnici pacienty?

ANO/NE

Jaka je povaha jejich nemoci nebo zdravotniho omezeni? Popiste, jak jsou ucastnici
osloveni, jaka jsou kritéria pro jejich zapojeni do vyzkumu a proces ziskani
informovaného souhlasu.

2. Pracuje vas vyzkum s osobnimi daty uc¢astnikii? ShromaZd’uje a zpracovava tato data?
ANO/NE
Pokud ANO:

a.

Jaky je proces sbéru dat, jejich uloZeni a ochrany, pfedavani a nasledného vymazani dat? Jak
budou data uloZena (LAN, cloud, atd.)? Jaka bude struktura ziskavanych dat a jejich ochrana
(kédovani, anonymizace, atd.)? Jak budou data zpracovana a ptip. ddle vyuzivana?

Jaka bezpecnostni opatieni planujete k ochrané dat?

Obsahuji ziskavana data citlivé osobni udaje (napf. zdravotni stav, sexualni orientaci,
etnickou pfislusnost, politické nazory, nabozenské presvédceni apod.)?

ANO/NE

Jaka konkrétné?

Zahrnuje vyzkum sledovani nebo pozorovani U
udaje o poloze, IP adresy apod.)?

ANO/NE

Popiste, jak budou Ucastnici sledovani nebo pozorovani.

Castnikt? (napf. sledovani pohybu osobo,

Bude vas vyzkum zpracovavat jiz dfive ziskané osobni tudaje?

ANO/NE

Jaké databaze nebo zdroje dat budete vyuzivat? Jaky bude postup zpracovani dat? Jak
Zabezpedite data pred zneuzitim? Potvrd’te, Ze data jsou vefejné dostupna a je mozné je
vyuzit k dalSimu zpracovani, nebo ze mate souhlas s jejich vyuzitim. Jak byl souhlas
ziskan? Ptilozte potvrzeni od vlastnika dat se souhlasem k jejich vyuziti.

3. Budou ziskana data poskytnuta dal$Sim subjektim?
ANO/NE
Pokud ANO

a.

Kterym dalsim subjektim v CR budou data poskytnuta?
Popiste diivody sdileni dat s dal$im subjektem. PopiSte proces preddvani dat s ohledem na

jejich ochranu. Potvrd’te, Ze mate souhlas se sdilenim dat s dalSim subjektem. Jak byl
souhlas ziskan?



b. Kterym dal$im subjektim v zahrani¢i budou data poskytnuta?
Popiste diivody sdileni dat s dalsim subjektem. Popiste proces pfedavani dat s ohledem na
jejich ochranu. Potvrdte, Ze méate souhlas se sdilenim dat s dal§im subjektem. Jak byl
souhlas ziskan?

4. Dalsi otazky k doplnéni.



Piiloha A — Vzor informovaného souhlasu s ti¢asti ve vyzkumu a se zpracovanim
osobnich udaju

Informovany souhlas s tcasti ve vyzkumu a se zpracovanim osobnich udaju

Informace o vyzkumu:

/zde musi byt pro ucastnika srozumitelné uvedeno, kdo vyzkum provadi a s kym pripadné
spolupracuje, jaké jsou cile vyzkumu, jak bude vyzkum probihat (metody, techniky) a jak
dlouho, jaké neprijemné pocity ¢i dokonce bolest mohou byt v ramci vyzkumu ucastnikem
pocitovany, jaka existuji pripadna rizika s vyzkumem spojena a jak budou minimalizovana, jaka
Jje pripadnd odmena/

Informace o ucastnikovi vyzkumu:

/ponechat ¢i doplnit jen ty, které jsou pro vyzkum nezbytné/

R s O R 0131180153 11 PR ,
LB N0 0 1T 1 (0 VA=) o) H ,
015 00 ,
adresa Pro dOTUCOVANI: ...ttt et et et e et e e et e e e et e e e et eeaeeneenss ,
171 (<3 10 LA ,
Lo 00 T-1 | ,

Prohléseni
Ja niZe podepsany/-a potvrzuji, ze

a) jsem se seznamil/-a s informacemi o cilech a pribéhu vyse popsaného vyzkumu (dale
téZ jen ,,vyzkum®);

b) dobrovoln¢ souhlasim s ucasti své osoby /prip. svého ditéte/ v tomto vyzkumu,;

C) rozumim tomu, Ze se mohu kdykoli rozhodnout ve své u¢asti na vyzkumu nepokracovat;

d) jsem srozumén s tim, ze jakékoliv uziti a zvetejnéni dat a vystupti vzeslych z vyzkumu
nezaklada mij narok na jakoukoliv odménu ¢i ndhradu, tzn. ze veskera opravnéni k uZziti
a zvetejnéni dat a vystupi vzeslych z vyzkumu poskytuji beztplatné.

Zaroven prohlaSuji, ze

a) souhlasim se zvefejnénim anonymizovanych dat a vystupi vzeslych z vyzkumu a
S jejich dal§im vyuZzitim;

b) souhlasim se zpracovanim a uchovanim osobnich a citlivych udaji v rozsahu v tomto
informovaném souhlasu uvedenych ze strany Univerzity Karlovy, Filozofické fakulty,
IC: 00216208, se sidlem: nam. Jana Palacha 2, 116 38 Praha 1, a to pro i¢ely zpracovani
dat vzeslych z vyzkumu, pro ucely ptipadného kontaktovani z divodu zpracovani dat
vzeslych z vyzkumu ¢i z divodu nabidky tcasti na obdobnych akcich a pro ucely
evidence a archivace; a s tim, Ze tyto osobni idaje mohou byt poskytnuty subjektim
opravnénym k vykonu kontroly projektu, v jehoz radmci vyzkum realizovan;

C) jsem seznamen/-a se svymi pravy tykajicimi se pfistupu k informacim a jejich ochrané
podle § 12 a § 21 zakona €. 101/2000 Sb., o ochrané osobnich udaji a 0 zméné nékterych
zakont, ve znéni pozdéjsich predpist, tedy Ze mohu pozadat Univerzitu Karlovu v Praze
o informaci o zpracovani mych osobnich a citlivych tdaji a jsem opravnén/-a ji dostat
a ze mohu pozadat Univerzitu Karlovu v Praze o opravu neptesnych osobnich udaja,
doplnéni osobnich udaju, jejich blokaci a likvidaci.

Vyse uvedena svoleni a souhlasy poskytuji dobrovolné na dobu neurcitou az do odvolani a
zavazuji se je neodvolat bez zdvazného diivodu spocivajiciho v podstatné zméne okolnosti.
Vie vyse uvedené se fidi zakony Ceské republiky, s vyjimkou tzv. koliznich norem, a bude v
souladu s nimi vykladano, pfi¢emz piipadné spory budou feseny piislusnymi soudy v Ceské
republice.



Potvrzuji, ze jsem pievzal/a podepsany stejnopis tohoto informovaného souhlasu.
Dne:

Podpis:
/v pripadeé nezletilych musi byt souhlas dan a podepsan zdkonnym zastupcem a v zavislosti na
véeku i samotnym nezletilym/



Piiloha 2 — Preklad opatfeni dékana do anglického jazyka

Charles University, Faculty of Arts

The Dean's Provision no. 21/2016
Status of the Research Ethics Committee
of the Faculty of Arts, Charles University

Part |
Initial provisions

Art. 1
Basic provisions

1. With the effect of this Provision, the Research Ethics Committee of the Faculty of Arts,
Charles University shall be established (hereinafter, the “Committee”, “faculty” and
“university”) abbreviated as “REC FA CU”.

2. This Provision defines the activity and organization of the Committee’s operation.

3. In the framework of the Dean’s Advisory Board, the Committee’s activity falls within the
competence of the Vice-Dean for Project Management and Grant Activity.

4. Administrative and professional support for its activity is provided to the Committee by the
Grant Department of the Dean’s Office of the faculty.

Art. 2
Content of the Committee’s activity

1. The main objective of the Committee’s activity is ensuring the protection of the rights of
persons who are subject to research in scientific and research projects investigated by
employees and students of the faculty (hereinafter, the “research participants”, “project”
and “projects”).

2. The Committee assesses the ethical acceptability of proposals of the projects of which the
faculty or its member is a coordinator or principal investigator, both in terms of the overall
orientation and in terms of the research procedures and tools planned for the project
investigation. The Committee assesses the sufficiency of the expected awareness of the
research participants and measures to protect their rights.

3. In proposals of projects in which the faculty is a partner or co-investigator, the Committee
can assess the ethical acceptability of those parts of project proposals that are to be
investigated by faculty employees and students.

4. The Committee can also, on the initiative of the investigators, provide preliminary
consultations in preparing projects and requests for their ethics assessment.



In its activity, the Committee builds especially on general legislation of the Czech Republic
and internal and other regulations of the university and faculty, as well as on specific
requirements of fund providers or other bodies or institutions requiring the performance of
the given assessment.

. The Committee does not assess the ethics of behaviour and conduct of individual project
investigators in the course of project investigation.

Part 11
Organization of the Committee

Art. 3
Composition of the Committee

. The Committee is made up of at least five and no more than fifteen members. The members
also include the chairman and vice-chairman of the Committee.

. The Committee may only comprise academic and scientific staff of the university.

. The Committee members are selected from persons having sufficient experience and
expertise so that they are able to responsibly assess project proposals in accordance with
the Committee’s main activity. Simultaneously, they are selected in such a way that main
scientific disciplines to which the Committee’s activity is related are represented in the
Committee. Thus, the Committee will be able to assess the widest possible spectrum of
projects and related risks.

Individual members of the Committee are especially obliged to participate in the
Committee’s sessions and actively contribute to high-quality work of the Committee.

Art. 4
Term of office, establishment and expiration of membership

. The term of office of the Committee members is four years; the members can be appointed
repeatedly.

. The Committee members and the chairman and vice-chairman are appointed and recalled
by the Dean of the faculty after the opinion of the Scientific Board of the faculty.

Before the lapse of the term of office, Committee membership expires
a) together with the termination of the labour law relationship with the university,

b) on the day of the delivery of a written declaration by which a member withdraws from
his/her Committee membership or the chairman or vice-chairman withdraws from their
office, to the Dean of the faculty,

c) on the day of the delivery of a written recall by the Dean of the faculty.

. The secretary of the Committee responsible for practical administrative activity of the
Committee is an authorized employee of the faculty’s Grant Department.



Part 111
Activity of the Committee

Art. 5
The Committee’s proceedings

The chairman and vice-chairman are accountable for the Committee’s operation to the Dean
of the Faculty. The vice-chairman represents the chairman in his/her absence.

The chairman or vice-chairman represent the Committee towards the faculty’s management
as well as towards individual project investigators.

The Committee calls its meetings as required and its proceedings are directed by the
chairman. A quorum exists if the absolute majority of the Committee’s members are present
and the Committee decides by the absolute majority of the members present.

The Committee acts on the basis of individual requests for the ethics assessment of the
projects, which project investigators present to the Committee on a prescribed form, the
sample of which constitutes Annex No. 1 to this Provision, or on a form required by the
rules of a specific project, prior to the submission of the project application. The request
for the ethics assessment of the project must include the outline of project information for
research participants and the forms of so-called informed consent with participation in the
research and with the processing of personal information. If needed, the investigators can
ask the Committee for consultation in the preparation of the application.

The Committee is entitled to invite individual project investigators to its meeting for the
purpose of complementing information required to assess their applications or to ask them
to complement the information in a different matter. In justified cases, the Committee can
ask another person who is not a member of the Committee for additional information or for
opinion on the submitted application, if required with regard to the specifics of the assessed
project.

If any Committee member participates in the assessed project in any role or may have a
different interest in the result of the assessment of the given project, s/he shall be obliged to
inform other members of the Committee of this fact and refrain from assessing the given
project.

If impossible or ineffective to call its meeting, the Committee can act in a written form via
a closed electronic conference, unless at least one third of all Committee members express
disagreement with doing so in the particular instance. In such a case, the Chairman of the
Committee will send the relevant background materials to the other Committee members,
will announce a vote on these and will set the deadline for voting, which must not be shorter
than five days from the announcement. The voting shall be public; the ballot paper must
contain the first name and surname of the voter and his/her vote, i.e. consent, opposition or
refrainment, otherwise the ballot paper shall be invalid. The voting shall be valid when
ballot papers have been submitted by the absolute majority of all Committee members. In
this manner of voting, the Committee shall decide by the absolute majority of all members.



The record of this manner of conduct and voting shall be approved by the Committee at its
nearest regular meeting, whereby this record must include a list of names of Committee
members, stating how each member voted.

Art. 6
Outputs of the Committee’s activity

. The Committee makes records from its meetings, signed by the Chairman and at least one
Committee member. The records are stored at the Grant Department of the Dean’s Office
of the faculty and on the faculty’s website. The Committee issues the assessments of the
submitted project proposals as independent documents, within sixty days from the due
submission of the application. These assessments are signed by the chairman and at least
one Committee member; they are handed over to the applicants and their copies are a part
of the record from the Committee’s meeting. If the application assessment is negative, the
Committee will provide its objections and comments in detail and will point out this fact to
the Dean of the faculty via the Grant Department of the Dean’s Office of the faculty. The
Committee shall also be entitled, as part of the assessment, to request the provision of other
information from the investigator during the project investigation.

. The Committee draws up an annual report on its activity for each calendar year and submits
it always by 31 March of the subsequent calendar year to the Dean of the faculty and the
Scientific Board of the faculty.

. The Committee shall be entitled, on the basis of practical experience of assessing individual
projects, to issue general recommendations for project investigators.

. If appropriate in terms of the expected use of the outputs of the Committee’s meeting, the
Committee shall elaborate its opinion in the English language.

Part IV
Temporary and final provisions

Art. 7
Temporary provisions

. The Dean appoints the members of the Committee, the chairman and vice-chairman by the
effective date of this Provision at the latest.

. The Vice-dean for project management and grant activity will appoint the Committee’s
secretary by the effective date of this Provision at the latest.

Art. 8
Final provisions

. An integral part of this Provision is constituted by the following annexes:



a) Annex 1 — Sample application for ethics assessment of the project,
b) Annex 2 — Translation of this Provision into the English language.
2. This Provision was discussed at the Dean’s Advisory Board on 20. 9. 2016.

3. The Scientific Board of the faculty has responded positively to the draft of this Provision
on 29. 9. 2016.

4. This Provision shall enter into force on 10. 10. 2016.

5. This Provision shall become effective on 17. 10. 2016.

In Prague on 10. 10. 2016

doc. Mirjam Friedovéa, Ph.D.
Dean of FF UK



Annex No. 1 — Sample request for an ethics project assessment

Request for ethics project assessment
Project description
Name
Funded by
Principal
investigator
Basic part
Contact e-mail
Telephone
Description
(max. 2000
characters)

Questions on the ethical aspects of the project
1. Does your research include human participants?
YES/NO
If YES
a. Do they participate in the research by their own decision?
YES/NO
Describe how the participants are addressed and what the criteria are for their

involvement in the research and the process of obtaining informed consent.

b. Are they participants who cannot provide informed consent (including children
and adolescents?
YES/NO
Describe how you obtain consent with your participation in the research from the legal

representatives of children and adolescents. How do you make sure that the
participants are put under no pressure to participate in the research? What measures do



you plan to protect children in the course of the research? Justify the involvement of
children and adolescents in the research.

Do the participants belong among especially vulnerable persons or groups?
YES/NO

What kind of disadvantage/threat is involved?
Describe how participants are addressed, what the criteria are for their involvement in

the research and the process of obtaining informed consent.

Are the participants patients?

YES/NO

What is the character of their disease or health limitation? Describe how the participants
are addressed and what the criteria are for their involvement in the research and the
process of obtaining informed consent.

2. Does your research work with personal information of the participants? Does it collect
and process this information?
YES/NO
If yes:

a.

What is the process of data collection, its storage and protection, transmission and
final deletion? How will the data be stored (LAN, cloud, etc.)? What will be the
structure of the obtained data and its protection (coding, anonymisation, etc.)? How
will the data be processed or further used?

What security measures to protect data are you planning for?

Do the data obtained contain sensitive information (e.g. health condition, sexual
orientation, ethnicity, political opinions, religious beliefs, etc.)?

YES/NO

Which specifically?

Does the research include the monitoring or observation of participants? (e.g.
tracking the movement of persons, data on location, IP addresses, etc.)?

YES/NO

Describe how the participants will be monitored or observed.

Will your research process personal information obtained earlier?
YES/NO

Which databases or sources will you use? What will be the data processing procedure?
How will you secure data against misuse? Confirm that the data is publicly available
and can be used for further processing or that you have consent with their use. How was
the consent obtained? Attach confirmation from the data owner and the consent with its
use.

3. Will the obtained data be provided to other subjects?
YES/NO



If YES

a. Towhich other subjects in the CR will the data be provided?
Describe the reasons for sharing the data with another subject. Describe the process of

data transmission with regard to its protection. Confirm that you have consent with the
sharing of the data with another subject. How was the consent obtained?

b. To which other subjects abroad will the data be provided?
Describe the reasons for sharing data with another subject. Describe the process of data

transmission with regard to its protection. Confirm that you have consent with sharing
the data with another subject. How was the consent obtained?

4. Other supplementary questions.



Annex A — Sample informed consent with participation in the research and the
processing of personal information

Informed consent with participation in the research and processing of personal
information

Information on the research:

/here, it must be clearly stated for the participant who conducts the research and with whom
they cooperate, what the research objectives are, how the research will be conducted (methods,
techniques) and how long or what unpleasant feelings or even pain can be felt by the participant
during the research; what potential risks are related to the research and how they will be
minimized, what the potential remuneration will be/

Information on the research participant:

/leave or enter only the information relevant to the research/

first NAME aNd SUIMAINIE: .....uiitiit ittt ettt ettt et e e ieeeeean ,
date OF DITtR: Lo o ,
PEIMANENT TESIACIICE. ...\ttt ettt ettt et et e et e e e e et e et e e e e e e aaeeanans
deliVery Address. ... i o
153 1530) 1103 1 1S PR ,
B IIAIL o ,

Declaration
I, the undersigned, confirm that

a) | have become acquainted with information about the objectives and course of the
research described above (hereinafter, the “research”);

b) I voluntarily agree with the participation of my person /or my child/ in this research;

c) lunderstand that I can decide at any time not to continue participating in the research;

d) I understand that no use and disclosure of data and outputs arising from the research
establishes my entitlement to any remuneration or compensation, i.e. that | provide any
rights to the use and disclosure of data and outputs arising from the research free of
charge.

Simultaneously, I declare that

a) | agree with the disclosure of anonymised data and outputs arising from the research
and with their further use;

b) I agree with the processing and storage of personal and sensitive data in the scope of the
data stated in this informed consent by Charles University, Faculty of Arts, ID:
00216208, with registered office at ndm. Jana Palacha 2, 116 38 Prague 1, namely for
the purposes of processing data arising from research or because of an offer to
participate in similar events and for the purposes of record-keeping; this personal
information can be provided to subjects authorized to perform inspection of the project
within which the research is realized;

¢) | am acquainted with my rights related to access to information and its protection
pursuant to Sec. 12 and Sec. 21 of the Act No. 101/2000 Coll., on the Protection of
Personal Information and on Amendment to Certain Acts as amended, i.e. that | can ask
Charles University in Prague for information about the processing of my personal and
sensitive information and | am entitled to obtain it, and that | can ask Charles University
in Prague for the correction of imprecise personal information, complementation of
personal information, its blocking and disposal.



| provide the aforementioned consents and agreements voluntarily for an indefinite period of
time until revoked and undertake not to revoke them without a serious reason consisting in a
significant change of circumstances.

All of the aforementioned shall be governed by the laws of the Czech Republic, with the
exception of so-called conflict of law rules, and will be interpreted in accordance therewith,
with any potential disputes being settled by competent courts in the Czech Republic.

I confirm that | have accepted a signed counterpart of this informed consent.
On:
Signature:

/in the case of minors, the consent must be given and signed by a legal representative and,
depending on age, by the minor himself/herself/



